
Application Record Report

this form must be complete by the search committee and forwarded to the 
office of diversity and equal opportunity before an appointment can be made

Search Chair Department

AA Search Number Date

1. Title of Job to be Filled:
    
    Proposed Starting Date:
    Check One:		T enure Track		T  emporary
    Check One:		F ull Time		P  art Time (___%)

2. Search Committee Members:
Name: Sex: Race/Ethnic Origin:

3. List all sources and personal contacts made in an effort to recruit women and persons of color. Specify 
names and dates of contacts to organizations, colleges, colleagues, etc. (Do NOT list contacts made by the 
Office of Diversity and Equal Opportunity). 

4. Finalist list. Finalists are those candidates the committee finds acceptable to fill the position based on 
the criteria stated in the ad and performance in the interview, including teaching demonstration, if appli-
cable. List those candidates identified as finalists and briefly state their relative qualifications. 

5. Candidates Interviewed:
 Name:				                          Highest Degree:	     Sex:     Race/Ethnic Origin



6. Total:

Number of Applications 
Received:

Number of Candidates 
Interviewed:

Number of Job 
Offers:

Male

Female

7. List ALL Applicants:

Name			      Instituation and Highest Degree	        Date of   	       Action Taken:	        Sex
 						                                          App. 

Action taken may include the following: offered position, interviewed, rejected-incomplete files, rejected-
did not meet qualifications, rejected-lacked experience, etc. 


